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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

TEXTBOOK RENTAL

I.
POLICY

1.00
GENERAL STATEMENT

1.01
The College Board of Trustees authorizes a system of textbook rental for student classroom use.

2.00
SPECIFIC STATEMENTS

2.01
A unique service of book rental is offered to students at Allen. Students are charged a small per credit hour fee for textbooks on a rental basis.  This service saves students many dollars in securing their education at Allen Community   College.  The current per credit hour fee shall be published in the College Catalog and Student Handbook.

2.02
Students are required to purchase some books and workbooks.  No rental fee is charged when books are purchased unless a 
rental book is also required for the class.  Courses where no book is required are charged a material fee equal to the book rental fee.

2.03
Students are required to pay a book rental/materials fee except as stated in 2.02.  Books are distributed from the Allen bookstore and 
must be returned at the completion of the semester or upon dropping a course.

2.04
Any student who fails to return books in accordance with this policy will be assessed the current replacement cost of the books.  The assessed cost will be charged to the student's financial record.  All academic transcripts will be held until payment is received.  Students will not be permitted to enroll for future coursework until the financial charges are cleared.

2.05
Students are responsible for the return and condition of all rental textbooks checked out to them.  Textbooks must be returned in the same condition in which they are rented.  Textbooks damaged by water, animal (example: chewing), stains, tears, or missing pages cannot be returned.  The bookstore reserves the right to refuse any rental textbook returned due to condition of the book.  A fee will be charged for all returned textbooks that are damaged.  

Adopted:  9/6/1990

Revised:   2018
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